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INTRO. CATCHer PC Version & APP Version RO

PC Version APP Version

432



CATCHer APP & Web Link RO

*Mobile App Download Link

-ios Appstore: https://apps.apple.com/app/catcher-
%EC%BA%90%EB%9F %BF%ED%8B%B0%EC%B3%90/id6667096231

-Google play store: https://play.google.com/store/apps/details?id=com.carrot.carrotteacher

*PC Web Access Link

https://itmtutorweb.carrotcatcher.com/account/login

ios Appstore Google Play Store 5/32
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CATCHer App Menu R

() Home HOME My Schedule My Schedule (Lto] Y& &tol)

Classes for You Classes for You (&=&1)
J My Class My Class

Available Positions Available positions (A& =1)
& Job Positions ~  Job Positions My Application My Application (R|51Z})
Tutor Support ~  Tutor Support

Teaching Guide Teaching Guide (ZAt 710|£)
(=] Textbook Error Report Textbook Error Report REUTER's News REUTER’s News

Chinese Weekly Topic  Chinese Weekly Topic
About CARROT ~ About CARROT

Company Introduction  Company Introduction (ZH|0|X|)
(® Payment Payment

CARROT News feed CARROT News Feed (Zlizd A4l

E)  Inquiry Inquiry
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STEP 1. New Instructor
Sign-Up and Hiring Process

New Instructor : Sign-Up
New Instructor : Update Profile and Resume

New Instructor : Schedule an Interview Appointment
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STEP 1 New Instructor : Sign-Up CARROTsLom.

&«

CATCHer Agreement

FHHEIN

<~

Sign Up

Please agree to the terms and conditions to start and sign up for

t@vice.
agree with all the below. @

ferms

Collection and use of anal information

m
i [ '

\

[ Sign Up |
i)

Please enter the email you want to use as your ID

ID (E-mail) @

i4788@naver.com Verify email

[_] Remember Me

Forgot Password?

About CARROT

@©CARROT Global Inc.

1. After launching the app, click
@ 'Sign Up' to begin the registration
process. This will take you to the
‘Terms and Conditions’ page.

2. Select ® '>' to review the details of
the terms, then click @ the checkmark to
agree to the terms and conditions.

3. Enter your email to use as your @ ID, then
click the ® 'Verify Email” button to complete
email verification.
8/32
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New Instructor : Sigh-Up

<

Teaching = Sign Up [] Remember Me

Please enter your information

ID (E-mail)

@gmail.com | Sign Up |

password

M S

Enter the code below Please
continue to sign up. )
olge] REE Q5D RIS Confirm password &«

A% TN,

Code : 263488 Forgot Password?

Name Enter the ID(email address) of your account.
And we'll send you a link to reset your password.

1D (E-mail)
4. Enter the @ Code provided in the 5. Please fill in your Password and Name on the % If you forget your password, you can
email to proceed with identity Sign Up page to create your account. click ® Forgot Password? to reset it.

verification. Once verified, you will be (3% The password must include at least two of the following:
di ted to the si uppercase letters, lowercase letters, special characters, and
Irected to the sign-up page. numbers, and it must be at least 8 characters long.) 9 / 32



STEP 1 New Instructor : Update Profile and Resume ~ “""***

~ 5 = 5 The information required on the Resume and Detail page
@TCHer 8o = Resume and Details - ) 9 pag
is as follows:
Interviews and recruitment are possible /tems marked with an aste/‘/'sk(*? are mandatory fields.
only when all the additional information is entered. Please update any incomplete fields before your interview.
Profile picture 1) Profile Picture

[ Upload ] 3) Address*

Address entry is only available in Korean. If you only know
the address in English, click @ Click English Address
Fmdcnihanudbilnmciingibeinsi Verification to convert it to Korean and then enter it.
[ Upload J 4) Mobile*
If you do not have a Korean mobile number, please enter 0.

Available Positions Resume(file)*

Offline Etc Untact . .
hdtirags® 5) N_atlonallty
Mon, Tue, Wed, Thu, Fri Sun, Mon, Tug R abroadRow 6) Vlsa . i .
ADIGDIIE0 Sat(Flexible) 7) Your primary field of teaching
— 10:00~13:00 Please put your address in Korean. If you need
' assistance with entering the address in Korea . . .
g Ba7 200m el L B Recommendations for instructors will be made based on
please visit the website below to search for the . N . i
| English address and convert it into Korean the information provided on this page. Please ensure that

[ Click English address verification ] a" entrles are accurate and trUtthI'

[ © enter address ]
1. Once your account is created, click 2. Please fill in all the fields on the 3. You can only proceed to the next step by
@ Update Resume to proceed with Resume and Detail page and then click clicking the 'Save’ button after all mandatory
updating your personal profile. the Save button. fields have been completed.
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STEP 1

(2]
« @@E]

Carrot
Instructor Candidate
Edit Basic Info
g ™
| Update Resume )
N

Change password 0 >

App notifications
[ o FA| 4 «© ]

3. Once you have completed entering your
personal information, you will be directed to
the following screen. Important notifications
will be sent through the app, so please make

sure to @ enable app push notifications.

Welcome!

AHEYE

My page

Home

Job Positions

B &2

Tutor Support

About CARROT

3

Inquiry

4. Click @, then click ® Home to
return to the main screen.

New Instructor : Update Profile and Resume

CATCHer Q @G =

CATCHer o @ =

@ Interview
Update Resume (Choose Interview Times)

CARROT cLOBAL

5. Once you have completed the profile update, including
the resume entry, the status will change to Step 02.
Resume Review. After the resume review is completed, you

will proceed to 03. Interview.

11/ 32
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STEP 1 New Instructor : Interview Appointment

CATCHer G = VA
2 Choose CATCHer
Interview Times [ZHsi2 2] H|CH™
) ) TEF Please choose a time when you are available for an OlE = O|-|_
S&?ﬂ:t;;r;ry g:i:;r:gﬁlillt;ngf! CHAIS 93l onxslf @ Interview It Wl atict yeUsafiRretiecking e = 1Tr = H
| 7bs8t AlZt2 Medsl M2 . Your information has appointment. Dear Instructor Sammi Lee,
%izrvf:ﬁctrnig Please check your available OJLéE':.}MI_H i“aigg‘g ASAERILICE 12t A
Choose Interview Times Date @ oY tAR teoR asicuy
YAKe| oiLt EI8 5212 0| Wtslo}, Hichet
OIE{HE QS| DR} BILICH,
Available Positions . Of2fe] & Yo} AYS Pt MRS HoIshz
‘ T'me@ AR, QlE(s 70| Best 220 0j2) 2429
KQutithe-avallapie positions beiow gloz ofe} HefsLCt
Select v
QIE{R 221510] 22AFZI0| AA|CHH S O|o|
Untact Korean Untact U2 B|ABENL, ZABILICE
Sun, Mon, Tue, Wed, Thu, Fri, Tue, Thu(Flexi 6“"" interview will be booked at - U8 2024-10-16
Sat(Flexible) 08:00~09:00 ] - AlZk14:00
10:00~13:00 - e} 0158 (Sammi)
Zoom - ZHARE: Al
ZOom
0 £(10 £: AlZ, 20 &: 2ER)
Alé'. HeE 2 ?j&“i% 22si0 53 slaxiE
~— oz §tAde
+240l2k= 7Pgstoll EH|sl FAI7| BRELICH(ARZY
e Al, X|@atl |20t X8l HEF S2ILICH)

1. You will receive a notification once the 2. On the home screen, please 3. After entering your desired @ 4. Once the interview schedule is
resume review is completed. Please launch select the ® Choose Interview interview date and @ interview time, confirmed, an email will be sent. Please
the app to select your interview schedule. Times button. please click the @ Save button to review the provided information and join

(* The interview will be conducted via Zoom and save your selection. the Zoom link at the scheduled time.

will last approximately 30 minutes.) 12/32
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STEP 2. Applying for Classes

Class Scheduling Process
Set Your Availability
Applying for Classes: Classes for You
Applying for Classes: Available Classes
My Application
Notifications
My Schedule

EVEY.



STEP 2 Class Scheduling Process S

SolM By 2 2 2 AR

Consent Form Submission Class Confirmation Class Commencement

= X[ DU HE AR Ofg
Class Application Client Review Pre-Meeting

14 /32



STEP 2 Set Your Availability S
o 0

o l= ra o © = <« Q @ = <« Q © =
@ Available Schedule Edit Available
ol Schedule Setting .
My Schedule My Class My Application Schedule Setung
AAE e =2 2 He] XjEEs If you set the available class time, CARROT can find a suitable Day of the week
Positions considering the schedule. If you set the available class time, CARROT can find a suitable
Mo Tu We Th Fr Sa Positions considering the schedule.
Available Positions
Check out the available positions below Sun Mon  Tue Wed  Thu Fri Sat
05:00 Time
IXIXIX. v T s T E

el Ao ) [ " 000000 e

1200 ® 0 0
(Flexible) Mon, Tue, Wed, Thu, Fri . . . . . . . 08:00

1700 @ Morning : 09:00 ~ 12:00 . .
bk oo N I R R R RN 1700
268-20, Itaewon-ro, Yongsan-gu, 268-20, Itaewon-ro, Yo 21:00 . .
Seoues Seoures XXX XX X -
M2 47 Ol Z 268-20 M2 417 O Z 268 24:00
(Bt S) (B S) 21:00

) ) @ { @ Evening : 17:00 ~ 21:00 J . .
> ® available (7H5) unavailabl

24:00

“ ® available (7+5) unavailable (£71)
® available (7+5) unavallab@

©CARROT Global Inc.

1. Setyour a.vailability for 2. You can @ “Edit” your 3. After setting your availability, select @ "Apply” to finalize the class
potential classes. availability for classes (days and schedule. If your available times change, you can return to @ to modify
times). your schedule.

15/ 32



STEP 2

CATCHer

@)

My Schedule My Class My Application

Available Positions

o]

Untact Korean Untact Leader
Sun, Mon, Tue, Wed, Thu, Fri, 20:10~22:00
Sat(Flexible)

Zoom
10:00~13:00
Z0om

el

1. You can view all the all the
class positions that align with
your availability.

Applying for Classes: Classes for you

*Classes for you: Based on your availability and your profile information, we listed Matched positions for you.

&
‘Welcome!

THR_Maeve

Home

B ®

My Class

©h

Job Positions v

My Schedule

Classes for You

—®

Available Positions

My Application

Tutor Support

Textbook Error Report

B O

About CARROT

Payment

g @

Inquiry

2. Click on @ “Classes for you”
to view the available class
positions for application.

(= QG

Classes for You

Based on the schedule you set and your profile information, we
listed Matched positions for you.

You can click on a class to see more information.

Update Resume Schedule Setting

No : 166731

Untact | Korean

Sun, Mon, Tue, Wed, Thu, Fri, Sat(Flexible) |
10:00~13:00

ZOom

No : 166610

Untact | Leadership/job

| 20:10~22:00

Zoom

No : 166611

Untact | Leadership/job

CARROT cLOBAL

< 8 ©

Classes for You

Based on the schedule you set and your profile information, we
listed Matched positions for you.

You can click on a class to s@e information.

Update Resume Schedule Setting

No : 166731

Untact | Korean

Sun, Mon, Tue, Wed, Thu, Fri, Sat(Flexible) |
10:00~13:00

Z0om

No : 166610

Untact | Leadership/job

| 20:10~22:00

Zoom

Mo : 166611

Untact | Leadership/job

you want to modify your resume or reset your availability, please click ®
to make changes. You will be able to view a new selection of open class
positions based on those changes.

16/ 32

3. You can view a list of open class positionsthat match your availability. If
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STEP 2 Applying for Classes: Available positions

 Auvailable Positions: This is the complete list of all announcements currently available for application,
aside from the schedule set by the instructor.

(= o ©

Search Filter pes

CATCHer q =

B Available Positions
Post No.

@

My Schedule My Class My Application

Search the positions, you want to apply.
You can click on a class to see more information.

THR_Maeve @
—
== Filter

| (All) v

() Home No : 166731
OFFLINE
Th
My Class Untact | Korean UNTACT

(@ TAALD

Welcome!

Available Positions

Check out the availab

¥ Job Positions 7 Sun, Mon, Tue, Wed, Thu, Fri, Sat(Flexible) | L
‘00-13: anguage
Untact Korean Untact Leacer oy e 1oTEes
vy Schedule Z0om Leadership/job
Classes for You Other
Sun, Mon, Tue, Wed, Thu, Fri, 20:10~22:00 f
Sat(Flexible) Zo0m Available Positions hios T Day of the week
10:00~13:00 — Untact | Leadership/job
My Application Mo Tu We Th Fr Sa Su
Gl Tutor Support [2olioga20d
. Zoom Class Start Time
[=) Textbook Error Report
Select e -~ Select ~
—~—— About CARROT Mo : 166611
® Payment Untact | Leadership/job
CARRDT Zoom -
1. You can view the complete list 2. Click on @ “Available positions” to 3. By clicking on @ “Filter”, you can set such as posting number, you can
of all class positions open for view the complete list of all class select what posting number, type (online or offline), class type, schedule,
application positions open for application and time you would like to search for. You will be able to see classes that

match the specified conditions. 17 /32



STEP 2 Applying for Classes CARROTeLosaL

e 2 0

:;?;?}-11:00 e Q @ =
Position Detail

Visa

My Application
English Class Level

* Check the application status(es) of the class(es) you've
applied for.

Upper-beginner
Posting Number

166734 Category * Positions will not be listed for classes with start dates that

11 i ?
Class Type Would you like to ap[0he class? already passed.

UNTACT
Target
are Cancel Apply
Platform ==
C—

zoom
Focus Field

Mo : 166735
Period Gen Con,Biz Con
2024-10-07 ~ 2024-11-29

Offline | English

Apply Comment

Day
Tue, Thu T @ s|EL|CH
Tue, Thu | 10:00~11:00
Time
15:00~16:00 268-20, Itaewon-ro, Yongsan-gu, Seoul, Korea
ME 8417 0|Ef#Z 268-20 (EHHE)
Visa
Korean
a Application Received
Level T
Upper-beginner A=
Apply
Category
Group

2. On the home screen, select @ “My Application” to
view the information for the classes you have applied
for, along with the status of your applications. (17p)

1. Select the class you want to apply for and submit
your applicationby selecting @ “Apply”.

18/ 32



STEP 2 Submit the agreement CARROT00a:

€ g0

Wage Rate
42000 (_
CARROT Manager My App“cation
If you submit it, we recommend you to the client H 4 H
company. » Check the application status(es) of the class(es) you've N0t|f|cat|0n Center
applied for.

* Positions will not be listed for classes with start dates that
already passed.

Comment
‘ 2024-10-08 16:51:59 6 GIOIE ZrARLS FHELICH
i So|M 2ol 3 HE RS

RSP, S M3H D2AON &5 SN 41T T A MRS R

You can only check the notifications you received in the last
30 days.

EOME HEetoln0l= Y712 Y U HHE @0 HAT &+

No: 166735
Offline | English

@l 2024-10-0816:57:42

Gass has been confirmed***

f recommendataion agreement has

been sent to ?mr press ‘submit' to continue with Tue, Thu | 10:00~11:00

the recommendation process. If you do not submit with

268-20, ltaewon-ro, Yongsan-gu, Seoul, Korea

. I A O 5
ZHE 0]T0| -0t 2 2o A0| RIS B 2HE BE oL oA
| o= A1 21 BLICE.

Fole ol HAIEE = =2S ¢HD 0| olsE2n
SIHIE Z=Mof| So|TrL|Ch

- 166735]7122 A4BILIH 20| 415 FEEIELICH 25
g (o= [
2 days, recommendation will become cancelled. .@Eatf“ﬁ-ﬂﬁﬂ 20 (2es) [ } ]
24~ HEE T2 HZ BUHFHD! THR Maeve ZAHY
2024-10-08 Agreed to recommendation OFH 12 SHELICH )l am pleased to announce that your

THR-Maeve (THR Macve) i class has been confirmed! Please check the class details.
View Wa ik timi b ot o Tl T wmt v raw plassl *
Dec\ine@ m Q wish you the best of luck in your new class! )
1. When you apply for a class, 2. After reviewing the agreement, if you agree, please 3. Once you submit the f'4. Us.t.lally%tf;‘e fllnal "
the assigned manager will select the @Checkbox and click on @ and @ “Submit”. agreement, the status will ;o'; wq;at;on_ °h_t 2e ¢ a;z wi
review your application and (*If you don’t submit within 2 days of receiving the change to @“Agreed to € eIC| e Vl‘""t Il<n h tc;_ Iays.
send a class agreement to the agreement, it will be automatically rejected.) recommendation” under Please check the fina
most suitable instructor. “Class Application”. confirmation s!:a_tus_through
(*Check your push notifications.) the @ Push notification. (11p)

19/ 32



STEP 2

CATCHer Q

My Schedule My Class My Application

Available Positions

Check out the available positions below!

Untact Korean Untact Leader|
Sun, Mon, Tue, Wed, Thu, Fri, 20:10~22:00
Sat(Flexible)

Zoom
10:00~13:00
Z0om

1. You can check “My Application”

through either @ or @.

B

Welcome!

THR_Maeve

My page

Home

B o

My Class

Job Positions 24

£

My Schedule

Classes for You

Available Positions

. My Application

Tutor Support

Textbook Error Report

® O

About CARROT

Payment

g o

Inquiry

2. When you click on @,
please click on ® “My Application”.

Job Position - My Application

CARROT cLOBAL

No: 166675

Untact | Korean

Tue, Thu | 09:00~10:00

g Zoom

Position filled
Folofat

No : 166674

Offline | Korean

Mon, Wed, Fri | 10:00~12:00

268-20, Itaewon-ro, Yongsan-gu, Seoul, Korea

@A—% B4 OleHR 268-20 (BH%)

Class Canceled

A& A

TH

3. If the class you applied for has already been
assigned to another instructor, the status will
change to @ “Position filled”. If the class you
applied for has been canceled, the status will
change to @ “Class Canceled”.

20/32



STEP 2 Job Position - My Application T

< Q0o = < @Q © = Period

2024-10-04 ~ 2024-10-31

My Application ( Koren )
My Application Letter of consent for class recommendation Wage Rate
42000
* Check the application status(es) of the class(es) you've SHASHM| 2 AN
. CARROT Manager
applied for.
CARROT GLOBAL THRYILICE.
» Positions will not be listed for classes with start dates that Xlelotel + HAMEE =L ch
alieady passed. 7t P LSS Selsti 5| SelhS
FlZeHZAI R =8 T2 A A FHSES SIS LT Comment
=
No 186732 Class Detail Inquiry. - EOIMS MSSIAE, EEAI} DA STEIH 5T 2 Al HRISTLI,

. o SEEHTOIME AEE 0|20l 47| 2 2 BEE Yo| W 5
Offline | Etc Location e

268-20, ltaswon-ro, Yongsan-gu, Seoul, Korea

Y= B0 P T W SESE QT A Y 26 1w A
THRE 22 TE 0K WhZ X2} 0120] E 4 USE EO5HA2| siZdch

X : Day & Ti
Mon, Tue, Wed, Thu, Fri | 10:30~11:30 e e * STFHELIME MESH 5, DA T, YHEIIK o 4-52 BE
Mon, Tue, Wed, Thu, Fri /10:30 ~ 11:30 AHEL|C

268-20, Itaewon-ro, Yongsan-gu, Seoul, Korea

= 2T T OIH0l Y2t 2B S| 2L AP T L tiLIKBI

Mg S 0EfH R 268-20 (BHEE) Category SolalFAI7| HIZILIC.
11
1
Level @ =22 ioik HAE 22 F242 U7 01 OlsHSIZOn:
Class Confirmed 7 2HE =M0) SolTHLICH
2«{3-5_! g Upper-beginner
View Focus Field
Others 2024-09-27
period THR_Maeve (THR_Maeve)
1. Once you have submitted the consent 2. Clicking on @ ‘View’ will allow you to see detailed information regarding
form for a class that has been confirmed, the confirmed class. If you click on @ 'Ko/En’ " above, it will be displayed in
the status will change to @ “Class Korean.

Confirmed”. 21732
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STEP 2 Notifications

GATCHer « .

— - EE - -
THR_Maeve R (& Notification Center
& M){ Sc'hedule M.yVCIas‘s My App{icgsion

Carrot Tutor 3t You can only check the notifications you received in the last 30

_ =l Notification Center

Edit Basic Info Available Positions @
S e (8 wnoszozss: Y B can only check the notifications you received in the last

-/ \\- Class has been confirmed"**
( Update Resume | Untact Korean Untact Leaded 30 dE!{S.
\_ / [166732]7|2 AAQIL|CH £0] 2| ZHEE|gLTH HE 22~
FEE 73 UIE HUSFHR! THRM At STl +Es
Sun, Mon, Tue, Wed, Thu, Fri, 20:10~22:00 e l[ . \ HT l vacve _H ! - e=
Sat(Flexible) SHELICH :)l am pleased to announce that your class has
Zoom been confirmed! Please check the class details. We wish you
10:00~13:00 . L | -
the best of luck in your new class! ;)

Change password > 200 k ) / \
ﬁ ' ' T ~N A 20270318
App notifications o

Please sign your agreement Class has been cancelled

WA 8 [166732]3H S2M7t ZERGLICE ZAFEMHM Submit HES
FEMop 2o =HELICH 22 0L MIZSHE] oAH T A5 A T ol A0 M1 Ll
THE HEE/L|C} Your recommendataion agreement has been [166732} J'|UO'=|L“:}‘ O}H}”E D:”‘JEW-I "\"‘g TUU| 1_‘“_‘

You must have a mobile app installed

to receive notifications. sent to you. Please press 'submit’ to continue with the FHEARIS IIHO 2 AL HA
o e recommendation process. If you do not submit within 2 days, B _‘_HE AI‘C’_E T""Elﬂ":'utl-“ al 50”‘] toannounce
S RS ol B e recommendation will become cancelled. that the class has been cancelled due to the client's

) request.

® \_ %

3. After applying for the class, please review and submit the

2. @ By allowing app push @® Class Consent Form for final confirmation. (16p)
I Ple‘.‘ase go to My Page and ?,Ilow ¢ notifications, you will receive all 4. ® If the client confirms the class you applied for tEe app
App Push Notifications” . notifications related to classes. ] will send you a notification (16p) ’

5. If the class you applied for is canceled, the app will send
you a @ notification. 22/32



STEP 2 Job Positions - My Schedule CARROTeLce

CATCHer o d-= <
B My Schedule
@ Welcomel Check your current schedule below.
My Schedule My Class My Application THR_Maeve
idatia B SRR — & Available Schedule Setting
My page
2024-10
Available Positions Home
Check out the available positions below!
My Class
Job Positions
Untact Korean Untact Leader
My Schedule
Sun, Mon, Tue, Wed, Thu, Fri, 20:10~22:00
Sat(Flexible)
Zoom _
10:00~13:00 Available Positions
ZOom My Application

Tutor Support

2024-10-07

Textbook Error Report

About CARROT FHi22d_=9 £=2(09:00~10:00)

2BH1:1 F{4-94(10:00~11:00)

Payment

Inquiry

3. You can view your class schedule for the

1. You can check the class schedule 2. When you click using method @, month. By selecting a specific date with @,
through either @ or @. ("This can be please click on @ “My Schedule”. you can check the class schedule for just
verified when the class is created by that day

the class operations manager.) 23/32
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STEP 3. Using ‘My Class’

Introduction to My Class
Attendance Check
Write a Syllabus
Write an Evaluation (E.V.)
Write a Lesson Comment

Class Board

24 /32



STEP 3

Introduction to My Class

Class List

n InProgress | Scheduled  Completed
S o H =

Period 2024-09-11~2024-10-31

Day Mon, Tue, Wed, Thu, Fri
Time 10:00~11:00
Type Offline
g'@ Sammi(0|£3)
‘ 7 Class Detail @ Class Board

& 0

==

O|5¥ Sh&xH Het e MBI ZAtH
(Test)
2024-09-11~2024-10-31

Mon, Tue, Wed, Thu, Fri
10:00~11:00

[ Class Board

< 2024-10-07 >

Monthly Attendance Attendance Check

L EN Y e

CARROT cLOBAL

1. Select @ In Progress
2. Select @ Class Detail

3. Review the ®~® menus

—@) Student
: Submitting Attendance

@ Syllabus
: Writing a class plan

®EV
: Writing monthly evaluations

@® Lesson Comment
: Checking learning progress
~and detailed information

25/ 32



STEP 3 Attendance Check HARROTeoent

Mon, Tue, Wed, Thu, Fri ) @ @ ) 1' SeIeCt “StUdent
10:00~11:00 Attendance Check
v ~\ [ 2 setect the @pate
o + 3. Check the @Students info
o G Eum— 5 4. Select @Attendance Check
@ ) It applies to the following students. 5. Fi” Out the 6Detai|s
< 2024-10-05 > S - Date
— - Attendance Mark
i [ e ] I@\ / - Check the student's info.
G| ° >ccc Ochec
_ \ to save your information
|

26/ 32



STEP 3 Write a Syllabus

CEEEE

Ohr 10min

Main Textbook

15min

Sub Materia

s

3
3

117hr 30

Review & Assignment

3. Lesson Plan for Session

ourse Objectives @

z|wt == e

2. Lesson Structure / Time Management

CARROT cLOBAL

1. Select @ Syllabus

2. Select @ Edit

3. Fill out the @ Details

1) Course Objectives
2) Lesson Structure / Time Management
3) Lesson Plan for Session

4. Select @ Save and
save the information
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STEP 3 Write an Evaluation (E.V.) ARG

4. Fill out the @ Details

{Each needs at least one sentence more than 25

Sammi Lee's
Monthly Feedback 2024-08

characters.)

722

1.Learning Topic

o

/L earning Topic \ 2.Language Competency

0|53 ah&A Hat +=¢_MFD ZAH (Test)

2024-09-11~2024-10-31
Mon, Tue, Wed, Thu, Fri
10:00~11:00

3 Class Board

{Please fill out the key words and goals for this mi
lesson.)

-Fluency
@ 0 Please write more than 25 characters. [0/ 25 _Accuracy
-Pronunciation

-Comprehension
- : ) -Participation
“ 2. Language Competency - Pre pa ratlon
3.0verall Feedback

fluency

< g 2024-08 >
i Accurac v
(_1EVlefttofinish. )

5. Select @ Send

Please write more than 25 characters. [0/ 25 ] /
. . Particioation
Sammi Lee Write
Cancel
Preparation

1. Select @ E.V
2.Select the @ Month
3. Select @ Write

Name Detail Comprehension
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STEP 3 Write a Lesson Comment

Student Syllabus EV

Al
@ Comment Write

« n 9
esson Col en

2024-10-07

7
- Text Book page & title : Alhsllg

| - Others |

=011

- Absentee's name & reason : 0|&H

3]

Comment Write

el
Class Date : 2024-10-07

- Text Book page & title:occo

- Others:ococooo0o

o

- Absentee's name & reason:o oo c o

1. Select @ Lesson Comment

2. Select the ® Date

3. Fill out the @ Class Details
- Textbook page & title :

- Absentee's name & reason :

- Other information :

4. Click the @ Icon
and save the information

CARROT cLOBAL
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STEP 3

Class Board

e

Class List

Scheduled

s

Completed

z2

Ol4%! SHATH A8t 29_HIE 2R
(Test)
H22d
Period 2024-09-11~2024-10-31
Day Mon, Tue, Wed, Thu, Fri
Time 10:00~11:00
Type Offline
HQ Sammi(0|5#)
7 Class Detail

(& Class Board

¢« QO =

Class Board

P

Ol Shaxt Hot 22U _MSU ZAHH (Test)

2024-09-11~2024-10-31
Mon, Tue, Wed, Thu, Fri
10:00~11:00

‘ Select Category v ‘

[3)

Class Board

=22

OS¢ SHEXt Hst 2 _MIR ZAHH (Test)

2024-09-11~2024-10-31
Mon, Tue, Wed, Thu, Fri
10:00~11:00

Select Category A4

( )

CARROT cLOBAL

1. Select @ In Progress
2. Select ® Class Board

3. Select @ Post (0)

4. Select the @ Category

(Daily Feedback / Materials /
Notice /Inquiry / Assignment / Others)

5. Fill out the @ Details

6. Click ® Save
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NOTE: Certification Issuance

Certification Request and Issuance
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NOTE Certification Issuance CARROTece

€ R B 77| @ Click ‘Inquiry’
Inquiry Inquiry
Welcoe! We will send a reply to you after@ing. e vl senc s reply to you after checking. @ Category 1
LI TELE) Select ‘Certification Issue’

Category 1
_ Certification issue @ v
My page Select @
ﬂegory 2 Category 2

(Select the documents you need to issue.)

GI\J Home All A . . .
) -Withholding tax receipt
My Class EMWithholding tax receipt
Certificate of employment LY o] -
Job Positions Career certificate -Certlflcatlon Of employment
TithCertificate of dismissal .
— ,\,m:me;ymem S -Career Certificate
Content . . . .
B Textbook Error Report -Certification of dismissal
e e -Income payment statement
(3) Payment a
5 iy (4] @ Click ‘Send’
¥Documents will be issued
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CATCHer

HSEA

CATCHer Manual

FHEAEI R Of4

CARROT Global THR(x4 Email: teaching@carrotglobal.com Contact: 02-518-2313
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